HO4

SFBB diary

Attached is a sample diary to show how a completed diary might look.

SFBB resources F O O D
HO4 STANDARDS
AGENCY



Ef  Any problems or changes — what did vou do? Opening bovsing |
5 checks checks —
=+

e Closed today

Mame Signed _
i Any groolems ar changes — what did you co7 CDpening | Closing
:I'.'_.|_'I.: \/ ~HeCics \Z
Pork dish under cooked.
Returned to oven and checked again to make sure no pink or red in centre
Miotes

e Jane Jackson ned JJackson

gned

Any problems or changes — what did you do Cpering g

5 i Flosng ()
: , chiacks chedks \/

New Special on the menu - haddock and chips.

Motes

Safe methods checked for this dish.
Sophie Wells induction training completed.

vame Jane Jackson cened  JJackson

Ed  Any problems ar changes — what oid you cof COpening Closng (77
f checks 1 hecks L
Fish supplier has suddenly closed - gone out of business.

""" Changed supplier to ‘Fish4Us'.
Paul Wells started as a kitchen porter — completed his induction.

w=me Jane Jackson ened  JJackson



Elese

O WOl O I:ir. . \/
Microwave broke down today.

Put up ‘out of order’ sign.
No hand wash soap available at the sink - Jo refilled it today.

Jane Jackson e JJackson

arcblems or change what did you do7 Ipening \/

Microwave fixed by Mr Fix Shop.

New special on the menu - Prawn stir fry
Safe methods checked.

Jane Jackson =4 JJackson

No problems or changes today

Jane Jackson ea JJackson

High level cleaning

Jane Jackson 4 JdJackson



UL LU O 12 © 01 2009

Any problems or changes — what did vou do? Dpening 7 Closing [
i checks '— hecks —
"= Closed today
Fame Signed
Any prodlems or changes — what Gid wol god CDpening { Lo nj"l['
checks checks -
Microwave broke down again.
Reported it to Mr Fix Shop
W= Completed SFBB training with Paul Wells.
came  Jane Jackson ened  JJackson
r safe mett yeie folowed ond eHectieey Bpermed oday
Any problems or changes — what did you dof Dipening f Clozng (77
n:I'-.'.--:Ie:'.\/ chE_H!\/ !
Microwave back in kitchen
Motes
ame Jane Jackson e JJackson
Any problems or changes — what did you do? COpening 17 Clozing
cF;ck:nJ thecazpd}

Customer complained that they found a hair in her food.

Motes

Manager dealt with the customer.
Jo - kitchen - retrained in wearing hairnet correctly

wame  Jane Jackson iened JJackson

fietle wen [odoweid pod =Hecdi



Microwave broke again!

New microwave purchased, the old one thrown out.

Hotes - Staff trained on new microwave.

Jane Jackson s

Any proolems or change what cid you co7

No problems or changes today.

Mo
Jane Jackson pned
Any problems oF changes — what ol wou oo
No problems or changes today.
dCITE
Jane Jackson 1
il u] | i w]l] al= I eel
lote

JJackson

JJackson

JJackson



Week commencing; 19 .~ 01 2009

Any problems or changes — what did vou do? Opening 7 Clﬂs:ngl |
checks '“— checks —
Closed
totes
kame Signed
Cur sale meihoos weer irdlorsed and eRecTivel ) samery e 1o
Any prodlems or changes — what Gid wol god COpeningy Elﬂs-ngl "'l
chacks '/ checis —
Closed
Motes
tame Signed
Chy safe methom wets ollcwed ond elfeciiesly xpersed todey
Any problems or changes — what did you dof Ciperin i’}]‘_ Clozing |.\7_|
checks ™ checks <

Paul Wells rang in sick with vomiting — advised him to stay
off work till he has no symptoms for 48 hours.

Motes

rame _Jane Jackson Signed JJackson

i iale rivelbacs wes followed el eltectively Bpereied tadag

Any problems or changes - what did you do? Dpening r\/ | Closing

checks checks ~—

No problems or changes today.

Motes

ame  Jane Jackson ey JJackson

agt aale rhiethcrs wee Iodoweil pil el ectively mipermed todig



S Phecks LY

New dessert special - strawberry and fresh cream cakes.

Safe methods checked for this dish.

Jane Jackson T JJackson

ny proolems or change what cid you co7 Jpening \/

Mixing bowl cracked - threw it away.

Jane Jackson ened JJackson

groblems or changes — what did you do Ciperin \/
chack:

No problems or changes today.

Jane Jackson Signed JJackson

e partormed the Tollowing etz chiecks tf wes)

Deep cleaning - kitchen.
Checked by J. Jackson.

Jane Jackson et JJackson



Week commencing: 26 ~ 01 2008

E¥  Any problems ar changes — what did vou do? Opening 1 Chosing | |
checks “—! checks “—

Hotes  Closed tod ay

Mlame i:qnn;d

Dr safe methaos vweee Tolorsed and eRecively mmery besd todey
k4 Any prohlems or changes — what did you do? Opening rV' Closing | A/I
i cheacks checks —-

No problems or changes today.

hotes

Mame Jane Jackson Sipned JJackson

Chor safe method veste olowed ond efectively sperssed today

Any problems or changes — what did you do! Opening | Clozng 7T

chacks \7_ checks l-q-'

Left hand oven not working correctly.
Reported to supplier.
Hore - Out of order sign put on oven.

Mame Jane . la(:kS()[l Signed = Z'. ZHLZkS{ZlZ

1a'e methscy wes followed md =ltectively Bperesd o
Any proolems or changes — what id you do? COpening |\/ Elﬂ;-ng[\fl
checks - checks

No problems or changes today.

Motes

Jane Jackson cened  JJackson

Hame

o wale el wee (oot wwl elerdively ey e oy



Mouse droppings seen in dry store.
Pest controller called - full clean completed.
The damaged food thrown away.

Jane Jackson e JJackson

EITIS 0

No problems or changes today.

Jane Jackson ened JJackson

Dead mouse found in the dry store.
Area fully cleaned - mouse disposed of.

Jane Jackson ned JJackson

Extra pest control checks.
Re-trained staff on aspects of pest control.

Jane Jackson -ned JJackson



