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	National ‘Scores on the Doors’ (SotD) scheme - application for grant funding


The closing date for applications is Friday 15 January 2010
Note: If the application is successful, the information detailed here will form the basis of the contract with the Food Standards Agency - see draft contract enclosed with Annex C of this package.

	When submitting your completed application please ensure an electronic copy of this form is sent by email to:  david.millis@foodstandards.gsi.gov.uk
A signed, hard copy of the form should also be sent to:

David Millis

Food Safety: Implementation and Delivery Division

Food Standards Agency

Room 5c, Aviation House

125 Kingsway

London  WC2B 6NH


The text boxes used in the form are auto-expandable throughout. If problems are encountered, it is acceptable for the information requested to be appended on additional sheets, but you should make it clear which text box the additional information relates to.
	Project lead officer details


	Name:
	

	Local authority:
	

	Address:
	

	Telephone number:
	

	Email: 
	

	Amount of Grant funding requested £ (excluding VAT):
	

	Proposed start date of Project:
	

	Proposed end date of Project:
	


	‘Start-up’ or pre-launch activities proposed


Grant funding is being provided to support local authorities in the ‘start up’ and pre-launch work required for implementing the national SotD scheme and, in particular, for the following activities which are outlined in the draft guidance on ‘start up’ developed by the SotD Steering Group.  
Please indicate which of these activities the grant funding will be used for. If more than one, please indicate the priority for each.
	
	
	Priority

	· file/database checks and database cleansing activities
	 FORMCHECKBOX 

	

	· scope checks, including identification of food establishments that fall within the scope of the scheme; 
	 FORMCHECKBOX 

	

	· development and implementation of a strategy for communicating with local businesses including publicity and promotion;
	 FORMCHECKBOX 

	

	· other
	 FORMCHECKBOX 

	

	If other, please provide details:
	
	

	

	


	Objectives including expected outputs/outcomes 


Please specify the objectives for the project and include targets for the outputs/outcomes you expect to achieve.  

Depending on the activities identified, some examples that you might expect to achieve include: number of database checks to be undertaken; number of file checks to be undertaken for SotD purposes; number of business workshops/information sessions undertaken; details of planned communication strategy, e.g. number of business mail shots sent).

	Objective
	Expected outputs/outcomes

	
	


	Method of delivery and timetable


Please use the box below to describe the methods by which each of the planned activities will be delivered and the timetable for delivering these.
	


	Management and administration arrangements


Please use the box below to describe the arrangements for managing and administrating the grant funded activities.
	


	Monitoring and evaluation measures


Please use the box below to briefly describe how the grant funded activities will be monitored and their effectiveness evaluated in providing for the implementation of the national scheme.

	


	Project finances


Note: If the application is successful, the information detailed here will form the basis of the contract with the FSA. 
In each case, the estimate of funding required should be detailed and should be as accurate as possible. All costs should be quoted exclusive of VAT. 

Where local authority staffing costs form part of the application, these should relate to payments for work over and above existing duties, i.e. for backfilling costs for staff to cover existing officers while working on the project or for staff overtime to cover project work. The basis for the staff costs should also be included – e.g. hourly rate and estimated no. of hours/annual salary and estimated no. of weeks.
	Expenditure
	Estimated cost (ex VAT) 
(£)

	LA staff overtime costs/specially recruited staff costs
(Based on x hours/days/weeks @ x £) 
	

	LA costs for contractor to backfill for LA officers carrying out SotD implementation work
(Based on x hours/days/weeks @ x £ to cover for LA officers)
	

	Contractor costs for carrying out SotD implementation work
(Please specify costs for each contractor separately)
	

	Travel costs (Please include details)
LA staff:

Contractors:
	

	Publicity material costs (please include details)
	

	Other costs (please include details)
	

	Total funding applied for  £ (ex VAT)
	


	Estimated expenditure profile for 2009/2010


	Month
	Estimated Spend  £ (ex vat)

	January 2010
	

	February 2010
	

	March 2010
	


	DECLARATION


I confirm that:
(a) I have read this application and the Agency’s contractual Terms and Conditions; 
(b) The Agency may show this application to third parties for the purposes of obtaining expert opinion on its merits; 

(c) If successful, the work will be accommodated and administered in our Organisation in accordance with the Agency’s contractual arrangements. Any staff gradings and salaries quoted are correct and in accordance with the normal practice of this Organisation;

(d)
I understand that the Agency has the right to inspect our procedures and practices and that I may be asked to provide documentary evidence of our working practices or provide access and assistance to auditors appointed by the Funding Body.

If any part(s) of the standard Agency Terms and Conditions is/are unclear or unacceptable, then this should be declared in writing as an Annex attached to this proposal.
	Signature
	
	Date
	

	Name 
	

	Position
	

	Organisation
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