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Date Details of the

problem/change
What you are going to do, or have already done, about the

problem/change
Initials

Action sheet Diar
y

Make a note of any problems or changes and what action you took. Also note if you have trained anyone who
helps you prepare or serve food.

25.06.09 SH
Threw the ham away and checked the rest of the
‘use by’ dates in the fridge. Found no other
problems.

Found a pack of
sliced ham out of
date in the fridge.
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If you have used all the Action sheets in your pack, photocopy this one before you fill it in, or download new
copies from food.gov.uk/childminders.
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E X A M P L E

Date 3-monthly
review

completed

Details of a serious or persistent problem
or

The change in the way you are working

What you are going to do, or have already
done, about the problem

or 
Any changes you need to make to your

safe methods

Have a new baby in my care

(Richard Brown). 
25.06.09 ✓

Need to change the ‘Babies and
children – special advice’ safe
method to show how I store
made-up formula milk provided
by the parents.

No problem/changes25.09.09 ✓ No action to take

3-monthly review Diar
y

The 3-monthly review is an important part of the records you need to keep about food to comply with the law.
Every three months you should look back at previous months and identify any problems. If you had a serious or
persistent problem (the same thing went wrong three times or more), make a note of it below and also write
down what you are going to do, or have already done, about it.

There might also have been changes in the way you are working with food e.g:

• Have you changed the ingredients, types of food or recipes you use?

• Are you looking after a new child? Do they have any allergies or need different foods?

• Are you using any different equipment?

If there have been any changes like these, you will need to review your safe methods to make sure they are up to date.
Make a note of what has changed below and give details of any changes you need to make to your safe methods.

If you need a new copy of a safe method, you can download one from food.gov.uk/childminders. Remember to
sign and date the safe method after you have filled it in.



Date 3-monthly
review

completed

Details of a serious or persistent problem
or

The change in the way you are working

What you are going to do, or have already
done, about the problem

or 
Any changes you need to make to your

safe methods

Diar
y

3-monthly review

CMD3MR/08-09



Copyright 

The material featured in this publication is subject to Crown copyright protection unless otherwise indicated. 

You may re-use the Crown copyright protected material (not including logos) free of charge in any format for non-
commercial research, private study or for internal circulation within your organisation. This is subject to the material
being reproduced accurately and not used in a misleading context. The material must be acknowledged as Crown
copyright and the source identified as the Food Standards Agency.  

For any other form of re-use, such as adaptation for other sectors or countries, and/or including commercial
publication, please apply for a Click-Use PSI Licence from the Office of Public Sector Information (OPSI, formerly
known as HMSO) at: opsi.gov.uk/click-use/system/online/pRegister.asp

Further information about the PSI Licence can be found at:
opsi.gov.uk/click-use/psi-licence-information/index

Alternatively, you can write to the OPSI Information Policy Team at:

Office of Public Sector Information
Kew 
Richmond
Surrey
TW9 4DU
email: licensing@opsi.gov.uk

The permission to reproduce Crown protected material does not extend to any material in this publication which is
the copyright of a third party. Authorisation to reproduce such material must be obtained from the copyright
holders concerned. Please note that some of the images in this resource are third party copyright, therefore you do
not have permission to re-use them.
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